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1.06mue monoxenus

1.1.Hacrosmee ITosoxenne 06 yueGHOM oraene (naxee-—Ilonoxenue) persamenTupyer
paboty y4ebHOro ormena ®enepansHoro TOCYNapCTBEHHOI0 OFOKETHOTO 00pa3oBaTeIbHOIO
YHIpeXICHUS BbICIIETO obpasoBanus «Kabapmmno-Bbamkapckuit TOCY/IapCTBEHHBIN arpapHbIi
ynusepenter umenn B.M. Kokosa» (nanee—Yuusepcurer), OIIpEAE/IsIeT €ro 3anaun, GyHKINH,
OCHOBHBIE 003aHHOCTH, [IpaBa U OTBETCTBEHHOCTD pabOTHHUKOB Y4eOHOTO OT/EIA.

1.2.Y49ebHbIit OTAEN B CBOGM AeSTEIBHOCTH pykoBojcTByercs Konctutynueit PO,
3aKoHONaTenbCTBOM PO B chepe obpazosanus, ykazamu [Ipesunenrta PO, nocraHoBIeHUSIMI U
pacniopsikenusMu IlpaBurensctBa P®, HopMaTHBHBIMH IPaBOBBIMU aKTaMH (elepanbHbIX
OpraHoB  MCIOIHUTENBHOH BIacTH, YcraBoM VYHusepcuteTa; Ilpasuiamu BHYTPEHHETO
TPYMOBOTO paCIOpsaKa; JOKaIbHBIMK HOPMATHBHBIMH U DACHOPSAHTELHBIMH JIOKYMEHTaMH
YHuBepCHTETa» W HACTOSIINM 11010KeHIEM.

1.3.YuebHbpli oTmen co3maercs U PEOPraHU3yeTcss IPHUKAa30M  PYKOBOIUTENSI
00pa30BaTebHOM OpraHU3aliH.

1.4.Y4eOHbI! OTHENT OpraHW3yeT AEATEILHOCTH B COOTBETCTBHH C IIIAHOM paboThl
00pa3oBaTeIbHON OPraHU3aIHH.

1.5.Y4eOublit oT/1€1 BO3IIABIAET HAYATBHIK yIe6HOTO OTJIe1a, KOTOPBI Ha3HAaYyaeTcs Ha
JIO/DKHOCTB M 0CBOOOXKIACTCS NPUKA30M PYKOBOIHUTENS 00pa3oBaTebHOIM OpraHU3aIlHH.

1.6.CtpykTypa u wmrar y4e6HOro oTdena YTBEPXKIAIOTCA  PYKOBOIHUTEIEM
00pa30BaTeIbHOM OpraHu3ayy B COOTBETCTBHHU CO IITATHBIM paciucaHueMm.

1.7.CotpytHUKH y4eOHOrO OTHEIa HA3HAYAIOTCS U OCBOOOXKIAIOTCS OT JOJDKHOCTH
TPUKA30M  PYKOBOIMTENS 00pa3oBATENbHOM OpraHW3alluMm B  MOPSIIKE, YCTaHOBJIEHHOM
NEUCTBYIOIIUM TPYIOBBIM 3aKOHOIATETHCTBOM.

1.8.Kontpone 32  mesitenbHOCTBIO  yueBHOTO — OTdena OCYIIECTBJIAIOT  PEKTOP
YHHBepcuTeTa ¥ npopektop mo OIull.

2. OcHoBHBIE NeJIH U 321291 Y9eOHOr0 0T/ae1a

2.1 Illenpio meATENTBHOCTH y4eGHOTO OTHeNa SBIAeTCS ObecHeucHHe KAauecTRa
peaiu3alii  OCHOBHBIX IPO(ECCHOHANBHEIX 00pa3oBaTeqbHBIX nporpamv BO u CIIO B
COOTBETCTBHH C JIUICH3UEN Ha OCYLIECTBICHUE 00Pa30BaTEIbHOMN IS TeILHOCTH.

2.2. 3anagamMu y4eOHOT0 OT/IeJIa SIBIISIOTCS:

2.2.1.06ecreyenne TOTOBHOCTH M CIHOCOGHOCTH IPEIOCTaBIATH 00pa3oBaTeIbHbIE
YCJIYTH, COOTBETCTB YIOIIHE TpeOOBaHUAM (helT epalbHBIX IOC yIapCTBEHHBIX 00PA30BATEBHBI X
craraaptoB BO u CIIO o npodeccusm/crieninanbHOCTIM MOATOTOBKH.

2.2.2.0Opra=Hu3aIyonHoe obecredeHe BEICOKOTO KauecTBa 00pa3zoBaTeIBHOTO MPOoIECCa.

2.2.3 KoopuHanus BceX BHIOB Y4YeOHOW M METOAMYECKOH pabOTHI npodeccopcko-
IIPETIOIaBaTeILCKOr0 COCTaBa Y HUBEPCUTETA.

2.2.4.JlocTosiHHOE  COBEPIIEHCTBOBAHHE HOPMATHBHO-METOIMYECKON JOKYMEHTAIHH,
PErIaMeHTUPYIOIEH YUeOHBIH Ipolecc.

2.2.5.B3anMoeficTBHE  CO  CTPYKTYDHBIMH  MOJApPA3IeIeHUsIMH  0OpasoBaTeTbHOM
OpraHU3alHH 110 BONIPOCaM OpraHU3alluy yueOHOro IpoIrecca.

3.dyHKUIMH y4eOHOro oTaeaa

3.1. IlnanupoBanye u opraHu3ans yueGHOro Iporecca.

3.2. TloBbrnenre > heKTHBHOCTH Y4eGHOTO MPOIECca ¥ Ka4ecTBa 00y IeHHS.

3.3. Koopaunanus y4eOHON H yd4eOHO-METOAMYECKOH paGoTHl B oOpa3oBareIpHOM
OpraHM3alliH.

3.4. Cocrapnenue rpadukoB y4eOHOTO Mpolecca, Y4eOHBIX u IIPOU3BOICTBEHHBIX

[PaKTHUK.



3.5.CocraBienue pacrucanuii YYEOHBIX 3aHSTHH, TIpadukos IPOMEXYTOYHOH 1
TOCYyNIapCTBEHHON HTOTOBOI aTTecTaNHH, KOHTPOJIb 3a UX BBIIIOJIHEHUEM.

3.6.0Opra=rusanus nporecca IPaKTHYECKOTO O0yUYEeHHUS:

3.6.1. ConeiicTue B 3aKmr0UeHIH JOrOBOPOB € 0a3aMu NMPAKTHUK;

3.6.2. Benenue peecrpa AOTOBOPOB O IIPAaKTHIECKOH [OJTOTOBKE 06YYaAOIIHXCS;

3.6.3. ®opmupoBanue [IPUKa30B O HalpaBIeHUM OOYYarOImUXcsd Ha IIPaKTHUKY,
PACIpPE/IENICHHE 10 MECTAM IIPOXOKIEHHS;

3.6.4. IIoAroTOBKa METOAMYECKIX MAaTepHalioB (IHEBHUKH [IPAKTHKH, 00pasIbl 0TYETOB,
PEKOMEHIAITHH );

3.6.5. Koopaunanus nesrenpHoCTH KadesIp 10 BOIpocam IpaKkTHYeCcKoit IIOATOTOBKH;

3.6.6. KoHTpons BbImONHEHHS rpaduKa TMPaKTHKH (CBOEBPEMEHHOCTh HAYama u
3aBEPIIECHNUS).

3.7.Kontpois Bemonaenust ®IOCBO u CIIO 1o BCEM 00pa30BATEIbHBIM IIPOTPAMMAM.

3.8.0pranusanus KOHTpOJIs kayecTBa IIPOBOIUMBIX yYEOHBIX 3aHATHIL, J1a60PATOPHBIX
padoT ¥ MNpaKTHYeCKHX 3aHATHIA, KYPCOBOTO  IPOCKTHUPOBAHHS, BBIIOJIHEHUS BBIIYCKHOM
KBaJTU(DUKATMOHHOK PabOTEL.

3.9.MlHpopMHpOBaHHE 3aBEIYIOMNX OTICICHHAMH H IIEAArOTHIECKUX pPabOTHUKOB O
HOBBIX TPEOOBAHUSX U IIOJIOKEHHUAX II0 OPTaHM3allii ¥ IIPOBEACHUIO y4eGHOrO IpoIecca.

3.10.YTBepxkienne u u3MeHeHHe Y4eOHO! Harpysku IpenonaBarenei, IIpOBEpKa,
YTBEPKICHUC U XPAaHEHUE yIEOHBIX KaPTOUEK 0Py YCHHUS IperoaaBaresiei;

3.11.V4er n aHanu3 10KyMeHTOB Ha TIperoiaBaTeIet ¢ 10YacoBOM OIIATOM TPy Ia;

3.12.06ecnieyenne KOHTHHIEHTA 00yYaroIuxcst CTyAeHYeCKHMHE OuyeTamu, 3a4eTHBIMU
KHHMKKaMH.

3.13.Y4eT YHCIeHHOCTH U IBHYXEHHUS KOHTHHIEHTA 00y4aromuxces (Co3/aHue IPUKA30B,
PaCIIOPSUKEHMH, PeLICHUuH PYKOBOAUTENS 06pa3soBaTeIbHOMN OpraHu3allM¥ U €Tr0 3aMeCTUTENeH
II0 3a4HCIICHUIO, OTYHMCIIEHUIO, IEPEBOY, BOCCTAHOBIIEHUIO o0yyYarormuxcs).

3.14. AHanmH3 yCIIeBAEMOCTH ¥ MOCEIAEMOCTH 00y4aromuXcs, IOArOTOBKA IPe/IOKEHHIL
II0 COBEPLIEHCTBOBAHUIO y4eOHOTO Mpoliecca.

3.15.Benenre mHAMBHIyaIbHOrO ydeTa pe3ylbTaTOB OCBOEHHS OOYYaIOIIUMUCS
oOpa3oBatenbHBIX TporpaMmm BO u CIIO, xpanenue B apxuBax uHopManuu 06 3THX
pe3yibTaTax Ha OyMa)kKHBIX HOCHTEIIIX.

3.16.IToaroToBKa Marepuaaos 1o BOIIpocaM COBEPIIEHCTBOBaHMs y 4eGHOro Iporecca
JUTA 00CYX/IEHUS Ha IIeJaTOTHYECKHX ¥ YIEOHO-METOTHUECKHX COBETax.

3.17.Benenue yuera NpoBOMMMBIX MeIArOrHYECKAMMU PabOTHUKAaMK YYEeOHBIX 3aHSITHIA.

3.18.CocraBieHHE CTATUCTHYECKUX OTYETOB.

3.19./lenonponsBoacTBO MO TOATOTOBKE ¥ BhITAUE CIIpaBOK 00 OOyYeHUM U O IIepHoje
00yueHwus.

3.20.KoHTposs 3a 3amonsennem HHIMBU/Y alIbHBIX TIJIAHOB pabOTHI IIPETIo1aBaTeIei;

3.21.0Opranmsanus paboTsl GaKyIbTETOB 10 dopmupoBanuio coctaBa I'ocynapcTBeHHbIX
aTTECTAllUOHHBIX KOMHUCCHUH.

3.22.AHanM3 Xo#a W HTOroB HPOMEXYTOYHOIO KOHTPOJISL YCHEBAEMOCTH W TeKyIei
aTTECTALlUH CTYICHTOB;

3.23.AHanu3 pe3yIbTaTOB rOCYIapPCTBEHHBIX ATTECTAHOHHBIX HCIBITARI Y IIOJITOTOBKA
IPCJUIOKEHUA 110 UTOraM pabOTBI TOCYAaPCTBEHHOM SK3aMEHAIMOHHON KOMMCCHI (maee—
['DK);

3.24.0cymmecTBICHHE B IPe/ieNaX CBOEH KOMIIETEHIIHH HHBIX (QYHKIMI B COOTBETCTBHM ¢
[e/SIMK ¥ 3a]1a9aMH 00pa30BaTeIbHON OpraHu3alliu;

3.25. MOHMTOPHHT yCII0BHH 06yUeHHs cTynenToB ¢ OB3.

3.26. OcymecTBiIeHAE KOHTPOIIS Ha Y9eOHBIM ITPOLECCOM CTYIEHTOB C HWHBAIHIHOCTDHIO
u OB3.

3.28. ConeiictBue B paspaboTke a[allTUPOBAHHbIX  00PA30BaTEIbHBIX IIPOrpaMM
BBICIIIETO 00pa30BaHMUA, METOAMYECKUX PEKOMEH [allHix 00y4eHHUs CTYEHTOB C HHBAIUIHOCTHIO



u OB3.

3.29. Vwyactue B MOHHUTOPHHIE CTPYKTYPHBIX MOApAa3eIeHHU YuuBepcurera mo
BOIPOCAaM OOYYEHMS, B TOM YHCIE ¢ HCIIOIb30BAHHEM MUCTAaHIIMOHHBIX 00PAa30BaATETBHBIX
TEXHOJIOTUH; TOTPeOHOCTEH 00yJarommxcs CTYI€HTOB-WHBAJIU/IOB.

3.30. Oprasmsarnus meponpusTuix (xoH(bepenIuy, CEMHUHAPBI-IIPAKTUKYMBl U Ip.) IS
CHCIHANTICTOB, PEATH3YIOMMX HHKIFO3HUBHYIO IIPaKTHUKY.

- 3.40 Koncympranuonnas IOANCPKKA M MH(POPMAIMOHHOE CONPOBOIKICHHE Hay4HO-
[I€IarOru4eCKuX pabOTHHKOB, a TaKKe KYpaTOpOB aKkajeMH4YeCKHX TPy, Tje 00ydaroTcs
cTyneHTsl ¢ OB3.

3.41. VcraHoBneHHe cBszel co CIICLIHATH3UPOBAHHBIMU  HAYYHO-METOIHYECKIMU
YAPEKICHUAMH, LIEHTPAMH II0 paboTe ¢ JeTbMH ¢ OrpaHHYEHHBIMH BO3MOXXHOCTSMH 3/I0POBBS B
peruonax Poccuiickoit ®enepanun.

4. OprauusaunoHHas CTPYKTYpa y4eOHOro oTaesa

4.1.CTpyKTypa W INTaTHas YMCIEHHOCTH Y4eOHOTO oTieNna yTBEpKIaroTCs [IPUKa30M
PEKTOpa YHUBEPCHTETA 110 NIPEACTABIEHUIO npopekropa 1o OJull.

4.2.11ITaTHEILA cocTaB y4eGHOTo OT/eNa BKIHOYaeT CI€AYIOIIUE JOKHOCTH

—  HaYaubHMK y4eOHOro oTnena;

=  BeIyIIHe CHEeIMAaIUCTh;

—  CIEeIHAaIHCT.

4.3. OOs3aHHOCTH HaYaIbHHKA Y4eOHOro OTHela ONpeaessIIOTCs  OIDKHOCTHBIM
HHCTPYKIIHUSIMH.

4.4. HasHaueHme Ha [O/DKHOCTH H OCBODOXIICHHE OT HOIDKHOCTEH COTPY/THUKOB
Y4eOHOro OT/IeNa IPOU3BOIUTCS IPUKAZOM PEKTOpa TIO [PE/ICTABICHHIO TpopeKTopa mo OJul]
B COOTBETCTBUH ¢ TpeboBanmsaMu TpymoBoro komekca PoccHiickoit Denepalu U B MOpSIKE,
YCTaHOBJICHHOM JIOKaJIbHBIMK HOPMATUBHBIMI aKTAMH yHHUBEPCHTETA.

4.5. Ha nepuonm BpemeHHOro OTCYTCTBHsl HavyalbHUKa y4eOHOro otmena (6oie3Hs,
KOMaHIMPOBKA, OTIYCK M T.II.) €ro OOA3aHHOCTH MCIIOJIHSET BEAYIINH CIENUATIHUCT OTIeNa,
Ha3zHavaeMBIil IPUKA30M PEKTOPA 10 IPEICTaBIIEHUIO npopexropa 1mo OJull.

5. O0s13aHHOCTH ¥ IPaBa COTPYAHUKOB y4eOHoro otae/ia

5.1.IIpaBa u 06S3aHHOCTH COTPYIHUKOB Y4EOHOro OT/eNa OIpPENeNsIOTCS YCTAaBOM
yHuBepcuteTa,  llpaBumamMm — BHYTPEHHETO  TPYZOBOTO pacmopsiika,  JTOJKHOCTHBIMH
HHCTPYKUHUSIMH U HacTOAIIUM [lonoxeruem.

5.2.CotpyIHuKH y4eGHOTO OT/IeNa JOIKHBI BBITOTHSTS OOS3aHHOCTH 10"

~  OpTaHM3allMH OCYIIECTBICHUIO OYMAXKHOTO U SIEKTPOHHOIO JIOKYMEHTO000pOTa 110
KOHTHHIE€HTY 00Yy4aromuxcs;

— OPTaHM3alliM W OCYIIECTBICHUIO PacyeToB y4eOHOM HArpy3Ku IIperojaBaTeliei,
TPOBCPKE M XPAHEHHIO YYEOHBIX KAPTO4EK OPYYCHUH IPerio1aBaTeeii;

~  JIOKYMEHTBI Ha IPEIIOaBaTelIel ¢ I09acoBOM OILIATOMN TPy a;

—  TIPCACTaBICHUA Ha yTBEPKICHUE 1 H3MCHEHHS YIeOHOM HArPy3KY IperIofaBaTe e

—  CBOCBPEMCHHOMY HM3JaHMIO IIPUKA30B 10 00Pa30BaTeIbHON JAEATEILHOCTH B YACTH
00y4aroImmxcs;

—  ODECIICYCHHMIO KOHTHHICHTA OOYYalONIHXCS CTYIeHIeCKUMHT Ouneramu, 3a4ETHBIMU
KHIDKKaMU;

— olecreueHuIo y4eOHBIX Iopa3ie/IeHui VHuBepcuTeTa  HEOOXOMHMOM
MCTOJIMYECKON  JIOKyMEHTAUMeH  (KypHAIBI  MOCEeaeMOCTH CTYIE€HTOB,  JKYPHAJIbI
IPENO/IaBaTeIet, KYPHAIBI [T BbIAAYM CIPABOK BBI30BOB, ClIpaBoK 00 0OyueHuu/mepuose
00ydYeHHs U 11p.);




— obecneuennro COXPaHHOCTH MaTepHATBLHBIX [[EHHOCTEl y4eOHOro otnena;

—  IOATOTOBKE 'OJOBBIX CTATHCTHYECKHX OTYETOB;

~  CHCTICMAaTHYeCKOMY  KOHTDPOMIO  COCTOSIHHUS UCTIONIHUTENIBHON  JUCIIHIIIHHE]
COTPYIHUKOB y4e6HOr0 0T/EA;

5.3.Cotpynuuky yae6HOro OTJ€JIa UMEIOT MPaBo;

T 3allpamiMBaTh M MOAy4YaTh ~ OT APYTHX  CTPYKTYPHBIX  MoOApa3sjieseHuit
o0pasoBatesbHOl  opranmsamy MH(QOPMAIINIO, JTOKyMEHTHI H MaTepuaibl, Kacarourecs
ACATEeIIbHOCTH OT/IeNa;

— TpebOBaTh OT HCHOJHHTENEH A0padOTKH  JOKYMEHTOB, IOATOTOBJICHHBIX ¢
HapyIICHHEM YCTAHOBICHHBIX TIPABUIL;

~ BHOCHTE Ha pacCMOTPEHHE MeZarorHyecKoro KOJUICKTHBA MNpEIIOKEHUS [0
YIyQHICHHIO OPTraHU3allUy 1 [TAHAPOBAHHS obpasoBaTenbHOro mponecca:

~ BBIHOCMTL  Ha paccMOTpeHHe pyKOBOICTBa o0pasoBaTenbHOl  opranusaruy
TIPCUIOIKCHAS 10 YJIYYIICHHIO JOKYMEHTATbHOIO obecrieyeHns 06pa3oBaTeIbHOrO nporecca,
COBCPUICHCTBOBAHHIO (POPM H METOLOB MOATOTOBKH AOKYMEHTO000POTa, apXUBHPOBAHHS, B TOM
YHCIIC U 3IEKTPOHHOTO;

— TpedoBaTh OT NeNArOrHYecKiX PabOTHHKOB CBOEBpeMeHHOH caaun YCTaHOBJICHHBIX
¢opm oTueTHOCTH;

— Tlocemmars yyebHsle, 1abopaTopHsie, PaKTUYECKHE 3aHATHS;

~  YHacTBoBaTb BO BCeX (opMax KOHTpOs Y4€OHBIX 3aHSTHL, IIPOMEXKYTOYHOH |
T'OCYIapCTBEHHON UTOrOBOM aTTecTanuy o0yyarommxcs;

~  OCYUIECTBIATH HHBIE IpaBa, TIPENYCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickoi
Denepanun.

6. OTBeTcTBEHHOCTD COTPYAHHKOB Yy4e0HOI0 oTae/1a

6.1.CoTpynuuky yue6HOrO OTZejIa HECYT OTBETCTBEHHOCTD 33"

— HCHaUIe)Kallee  WCMOJHEHWEe  wim HCHCIIONTHEHHE  CBOHMX  JIOJDKHOCTHBIX
00s13aHHOCTEH, IIPETYCMOTPEHHBIX AOJKHOCTHBIMHU MHCTPYKIUAMH, B OPSIIKE, YCTAHOBICHHOM
JEHCTBYIOIUM 3aKOHOIATeNBCTBOM  Poccuiickoii OQenepanum, a Ttakxke JIOKAJIbHBIMH
HOPMATHBHBIMH aKTaMH 06pa3oBaTeIbHOMN OpraHu3aIlyy;

— TpaBOHAPYINEHHs, COBEpIICHHBIE B IIpOIIeCCe CBOEH NEATENILHOCTH — B HOpSIZIKE,
YCTAaHOBJICHHOM  J€HCTBYIOIIHM 3aKOHOZATeNILCTBOM  Poccuiickoii Qenepannu, a Takxke
JIOKaJIbHBIMU HOPMAaTHBHBIMH aKTaMKH o0pazoBarebHOL OpraHu3aIny;

— TpHYUHEHHE yiiepba 00pa3oBaTenpHOIM OPraHU3alluy — B MOPSIIKE, YCTAHOBICHHOM
ACHCTBYIOIUM  3aKOHOATENbCTROM Poccniickoi OQenepatu, a  Takxke JIOKQJIbHBIMHU
HOPMAaTHBHBIMH aKTaMH 06pa30BaTe/IbHOL OpraHu3aIy.




PaspabGorana:

Haganenuk yueGHOro otmena \%(}s/ﬂll// 3akaeBa T.A.
COI''TACOBAHO:

[IpopexTop 06pa3oBaTENLHOM AEATEIBHOCTH U Beposa JI.M.

UG POBU3AIHH

Havanpauk mpaBoBoro otaena Keprues A.1O.



